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MEMO

No: ……………………………………………………………………………………………….

	Kepada Yth.
:
PENGEMBANGAN SISTEM INFORMASI
Tanggal
:
.........................................................
Dari Unit
:
...........................................................................................................
Pukul
:
.........................................................

	NO
	Permintaan/Perbaikan/Keluhan 

Perangkat Keras/Lunak *)
	Estimasi Selesai
Hari / Jam / Menit **)
	Dikerjakan
Tanggal **)
	Realisasi Penyelesaian
Tanggal / Jam **)
	Keterangan

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Coret yang tidak perlu       *) Diisi Peminta       **) Diisi Petugas

	Diterima Tgl 
: .....................................................
Disposisi
:

..................................................................................................................................................................................................

..................................................................................................................................................................................................

..................................................................................................................................................................................................
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	Atasan Langsung
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